LESSON 48

Tabulation 16
PAPER: A5 (148 x 210 mm).

TARGET TIME: 10 minutes.

Use double-line spacing.

Tabulation 17
PAPER: A5 (210 x 148 mm).

TARGET TIME: 10 minutes.

Place the names in alphabetical
order.

Letter 21
PAPER: A4.

MARGINS: Suitable.

TARGET TIME: 15 minutes.

UNIT 12

P. Bailey, Typing for Schools
© P. B;li]cy 1973

Scottish Towns

Aberdeen Eddleston Keith
Aberdour Edinburgh Kelso
Aberfeldy Elie Kenmore
Aberfoyle Ellon Killin
Aberlour Evanton Kingussie
Abington Eyemouth Kippen

General Studies Secretarial Studies

P. Jones N. Tranter
D. Davies K. Hill
G. Smith K. Pugh
J. Williams M. Shipman
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