
LESSON 36 
Tabulation 11 

PAPER: A5 (210 x 148 mm). 

TARGET TIME: 5 minutes. 

In order to leave equal margins top 
and bottom of your sheet, turn up 
14 single lines before starting. 
Leave 2 blank lines after the title. 

Letter 12 

PAPER: A4. 

MARGINS: Suitable. 

TODAY'S DATE 

TARGET TIME: 14 minutes. 

Display 4 

PAPER: A5 (148 x 210 mm). 

TARGET TIME: 8 minutes. 

Display this menu. 
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