
LESSON 78 
Letter 37 

PAPER: Suitable. 

TARGET TIME: 20 minutes. 

Type a correct copy of this letter. 
Take a carbon copy and address an 
envelope of a suitable size. 

Tabulation 30 

PAPER: A4. 

TARGET TIME: 25 minutes. 

Rule up in ink or ball point pen. 

Ref. RC/DP As for despatch to-day 

Messrs. Grey & Nicholls, 56 Park View Road, Grimsby. 
GR2 3VP 

~ For the attention of Mr. Tonks/ 

u.. (.. 
&.L. c.. 

Dear Sirs, Estimate for Landscaping 
Further to your request for a written estimate for 
landscaping the area surr.ounding your factory, we 
are pleased to inform you that the following 
castings have been made: 
125 Conifer trees (Cupressus and Pine} £200} 
500 square yards turf £100 D~~~ 
100 Rose bushes (~olyantha) £25 ~ 
100 Rose bushes (¥ybrid iea) £25 se~~ 
50 tons top soil £30 

~1 The lab~ cost would be a further £500 and would 
include all levelling and clearing of the site. The 
total cost is £880. '/Pie suggest that the work be 
done in the latter part of the year and we undertake 

,j to replace, free of chargeA any trees or roses which 
~ faJl. A copy of our maintenance contract is 

enclosed and you will see that we undertake to 
maintain lawns and rose beds throughout the year. 
~e feel sure that our quotation is most competitive 
and look forward to hearing from you in the near 
future. 
Yours faithfully, LANDSCAPE GARDENERS LIMITED 
Ronald Cusworth Manager Enc. 
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